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PRIVATE PROCESS SERVER CERTIFICATION
TEST DATES AND LOCATION

The test will be administered every fourth Wednesday of each month with the exceptions of
December 2003 when it will be given on the 17'", November 2004 when the test will be given on the
17" and December 2004 when the test will be given on the 15'". Please bring your two passport type
photos with you on the morning of the test.

The test will be given in the Training Room located on the second floor of the West Court Building.
Entry to the Courthouse can be made from either 201 W. Jefferson or 111 S Third Avenue. The
elevators are located just outside of the Jury Assembly Room.

Test candidates MUST have pre-registered for the test. No one will be admitted without a reservation.
All testing will begin PRQMPTLY at 9:30 a.m. No one will be admitted to the test room after the door
has been closed There will be no exceptions.
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