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PRIVATE PROCESS SERVER CERTIFICATION 
 

TEST DATES AND LOCATIONS 
 
 

The test will be given in the Clerk of the Court’s Conference Room, located at: Customer Service 
Center – 601 West Jackson.  Please check in at the reception desk. Parking is available at the 601 
West Jackson Parking Structure. 

 
 

• Test candidates MUST have pre-registered for the test.   
• No one will be admitted without a reservation. 
• Photo identification will be required.  
• All testing will begin PROMPTLY at 9:30 a.m.   
• No one will be admitted to the test room after the door has been closed.   
• There will be no exceptions. 

 
       If you have any questions, please contact the Clerk of the Court, Process Server 
Coordinator at (602) 372-5375. 
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